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VITAL LIFE NURSING

12 Client Documents for Private Care
A simple downloadable checklist for healthcare and home-care agencies.

8 CORE DOCUMENTS - These form the basic client file before care begins.

■ 1. Client Intake / Client Information Form

■ 2. Service Agreement / Contract

■ 3. Consent to Care / Services

■ 4. Privacy & Information-Sharing Consent

■ 5. Initial Assessment

■ 6. Individualized Care Plan

■ 7. Emergency Information & Emergency Plan

■ 8. Client / Home Safety Risk Assessment

4 ADDITIONAL DOCUMENTS - Add when applicable or once care begins.

■ 9. Medication Profile + Medication Instructions / MAR

■ 10. Decision-Maker / Representation Documentation

■ 11. Clinical Orders / Treatment Instructions

■ 12. Progress / Care Notes

Quality-control reminder: Check that each document is current, accurate and matches the care actually being
provided.

General quality-assurance resource only. Exact documentation requirements may vary by service, client needs, professional role and applicable legal or regulatory
requirements.



